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You must perform the following functions before you turn in any reports.  These actions are easy to do and can immensely improve the professional character of your report.  Please check off the following and turn this form in with your report.  Reports will not be accepted for grading until you have undergone these checks and may be considered as “late” if they must be returned to you for lack of your attention to these details.
 FORMCHECKBOX 

I have run Spellcheck on my document.

 FORMCHECKBOX 

I have run the Grammar Checker on my document.

 FORMCHECKBOX 

I have numbered the pages of my document.

 FORMCHECKBOX 

All of the literature references that are given at the end of my report are explicitly cited in my document.
 FORMCHECKBOX 

All literature references in the text are provided fully at the end of the document (Author, title, journal name, volume, page date).

 FORMCHECKBOX 

All of the figures and tables have references to them in the text.

 FORMCHECKBOX 

All of the figures have descriptive figure captions for them.

 FORMCHECKBOX 

All text references to figures and tables occur before the figure.
 FORMCHECKBOX 

Each plot is described in the text, including:

a. A description of what variables are being plotted.

b. An indication of the experimental conditions.

c. A qualitative description of the behavior of the data.

d. If there are multiple curves, a description of how these curves differ from one another.

e. If there is a theoretical model, a description of how the measured data differ from the theoretical model.







